	SEARCH, RESULTS, & ANALYSIS 

WORKSHEET – FACTIVA VERSION
	NAME:       

	
	EXERCISE:   FACTIVA
	QUESTION #:
	  (      pts


ON USING THIS WORKSHEET:
1.
Submit this worksheet with one answer for each question.

   (You can delete this section
2.
You can expand the sections as much as you need.

    when you submit your work.)
3.
Keep ONE consistent font, preferably 10pt VERDANA, which




this worksheet is in.



4.
The format for this document is: Top 0.6”, Bottom 0.6”, 




Sides 0.3”.



5.
Remember that how thoroughly you document you planning




and analysis has an impact on your grade for each question.

1.  PRE-SEARCH PLANNING

STEP 1: DIVIDE THE TOPIC INTO CORE CONCEPTS OR SUBJECTS/WORDS/TERMS

(You do not have to use every column or line.  Just make it work for you.)

	
	CONCEPT 1
	BOOLEAN

& OTHER RELATIONS
	CONCEPT 2
	BOOLEAN

& OTHER RELATIONS
	CONCEPT 3

	(
SYNONYMS,

ALTERNATIVE WORDS & CONCEPTS

(
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


STEP 2: CONSIDER FIELDS & LIMITS (DATES, PUBLICATIONS, ETC.) THAT MAY BE APPROPRIATE

	
	

	
	

	
	


STEP 3.  SELECT MODE TO SEARCH IN FACTIVA (Search Builder, Companies/Markets: Quick, Screen)
	PRIORITY
	SEARCH MODE
	NOTES

	1
	
	

	2
	
	

	3
	
	

	4
	
	


STEP 4.  CREATE SEARCH STRATEGIES (which may be statements and/or the steps in the search)
	#
	INITIAL SEARCH STATEMENTS  (Concepts plus Booleans and limits if needed) or STEPS 

· These should be actual search statements (one or a series on separate concepts) NOT a description of what you are doing, OR

· The steps in using the various search modes of searching that Factiva offers.

	
	

	
	

	
	

	
	

	
	


	2. Results

Remember that almost all questions can be answered by one (1) record.

	ANSWERS

Cut and past the sentence from  and highlight the text of the particular parts of the record that answer each part 
	A
	

	
	B
	

	
	C
	

	
	D
	

	Citation INFO:  enter article/journal/DB info.  Use MLA or APA format.  

	

	Text: Cut & paste paragraph(s) that contains the answers.  Highlight specific text that has answers.

	


	3. POST-SEARCH ANALYSIS

THOUGHTS ABOUT THE SEARCH PROCESS & RESULTS BE THOROUGH

(Remember, you can expand these entry areas as much as you want.)

	HOW MANY SEARCHES DID IT TAKE TO FIND THE ANSWER?:
	
	HOW MANY RECORDS WERE RETURNED IN THE SEARCH IN WHICH YOU FOUND THE ANSWER?:
	

	WHAT SPECIFIC MODE OF FACTIVA PROVIDED THE ANSWER? (Search Builder, Companies/Markets: Quick, Screen, etc.)

	

	LIST THE SUCCESSFUL SEARCH STATEMENT OR STEPS (Don’t put answers or records here.):

	

	DISCUSS WHAT STRATEGIES &/OR TECHNIQUES WORKED  (Don’t put answers or records here.)

	

	DISCUSS WHAT STRATEGIES &/OR TECHNIQUES DID NOT WORK?

	

	DISCUSS WHAT WOULD YOU DO DIFFERENTLY THE NEXT TIME?
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