	FUNCTIONS
	OPERATOR 
	USAGE / EXAMPLES

	DATE LIMITATION (VARIOUS TECHNIQUES)

	CURRENT YR, PREVIOUS YR+
	current        current#
	Use with begin b
	b 275 current

	LIMIT SUFFIX
	/yyyy or /yyyy:yyyy
	art/1999

	PREFIX:  PUBLICATION DATE
	pd=yymmdd
	and pd=981212

	PREFIX:  PUBLICATION YEAR
	py=yyyy
	and py=1988

	Eg: RANGE of DATES
	s pd=yymmdd:yyddmm
	pd=961210:961231      Also py=1994:2000

	RANGE OPERATORS: Retrieves every item within a specified sequential range.   Applies to most numbers.    FORMAT: s xx=###:###

	NUMERIC FIELDS
	s nn=####…:####….
	sa=300m:999m   (Eg.  sales = $300 million to $999 million)


	NUMERIC OPERATORS & ABBREVIATIONS

	=  (equals)
	> (greater than)
	>=   (greater than or equals)
	<   (less thans)
	<=    (less than or equals)

	k  - thousand
	m – million
	b - billion
	t - trillion
	#e-#   #e+#  (exponentiation)


	STOP WORDS:  Replace with proximity operators (n, #n, w, #w)

	AN
	AND
	FOR
	FROM
	OF
	TO
	WITH

	RESERVED WORD & SYMBOLS      (Can be used with a s, ss  search if they are enclosed with quoation marks:  eg.  s “from”(w)russia)

	WORDS
	SYMBOLS

	AND
	FILES
	FROM
	NOT
	OR
	=  (equal sign)
	:  (colon)
	*   (asterisk)

	SELECT 
	STEPS
	E1, E2, etc
	R1,S2, etc.
	S1, S2, etc
	/  (slash)
	+  (plus)
	><  (open arrow)


	DISPLAY COMMANDS     (DO NOT USE  print, fax, email, or use DIALORDER)

	TYPE
	t   s#/format /record #s
	t   s3/6/all

	DISPLAY
	d   s#/format /record #s
	d s11/2/1-6,9,14-16

	DISPLAY SET(S) (FROM DB) 
	d  <sets or s#> (from)
	d sets from 1   d s7 from 88  d sets from 12   Use with OneSearch.

	PAGE FORWARD, BACKWARD
	p     p-
	Goes to next ( p ) or previous ( p- ) page of Display or Expand results

	SORT (all records by fields)
	sort   s#/all/xx,xx,xx
	sort s7/all/au,ti

	SORT by PUB DATE or PUB YEAR
	sort  pd       sort  py
	Only available in DBs with PD or PY fields.

	SORT (all records) FROM FILE(S)
	sort   s#/all/au from Files 
	sort s7/all/au,ti  from 88,275           Use with OneSearch searches.


	DISPLAY FORMATS 

	1
Accession number
	d  s5/1/1-39
	

	2
Full Record except Abstract
	 t  s23/2/3,18,125
	

	3
Bibliographic Citation
	d  s4/3/all
	Same as   Medium    on DialogWeb

	4
Full Record  & Tagged Fields
	d  s44/4/1,9,28
	

	5
Full Record
	 t  s1/5/16,23-29,88
	Same as   Long    on DialogWeb

	6
Title
	d  s7/6/all
	Same as   Free     on DialogWeb

	7
Citation and Abstract
	 t  s40/7/1-22, 26,28
	

	8
Title and Indexing
	 t  s2/8/33,44
	Same as   Short    on DialogWeb

	9
Full Record including text
	d  s40/9/1-4,6,9
	Same as   Full Record including  Full Text      on DialogWeb

	KeyWord  in  Context  (KWIC)
	 t  s4/kwic/1-6
	Displays search terms surrounded by up to 50 words in records.

	COMBINING FORMATS, FIELDS
	d  s11/3,ab,kwic/1-12
	


	SET COMMANDS:  MOSE  USED  ONES

	SET FILES 
	sf #.#
	sf 88,275,

	SET HILIGHT ON    (or OFF)
	set  hi on     set hi off
	Can also set hilight to up to 5 chars around keywords:   set hi ===

	SET KWIC TEXT AREA SIZE
	set  kwic n        set  k n
	set  kwic 50    Sets # of words around the KWIC.  Up to 50 words.

	SHOW COMMAND

	SHOW  “SET” PARAMETER(S) 
	show  <parameter>
	show files         show all   (Note: Shows all set parameters)


	SAVE & RECALL COMMANDS

	SAVE by NAME (1 to 6 characters)
	save <name>
	save  yee11  
Saves permanently until released.  DO NOT USE.

	SAVE TEMPORARILY
	save temp <name>
	save temp yee12 
Saves for only  7 days.  Can be released

	RECALL SAVE Must be in right DB
	recall temp
	recall temp 
Shows temp saves.   Then use exs <save name>.


	OTHER USEFUL COMMANDS

	help   ?   help <command, etc.>
	rf   Rank files in DialIndex Search
	cost   Will tell you search costs
	rd<sets>   Remove duplicates in sets


	STEPS IN A DIALINDEX (File 411)  SEARCH for OCCURRENCE of SEARCH TERMS in FILES

	b411  Begin DialIndex
	set files <files or OneSearch name>
	s <search terms>
	rf Ranks Files
	b<selected files>
	ss <search terms>


	ONLINE TIME / MONEY-SAVING COMMANDS 

	pause  -  Use if you will be inactive online for 30 seconds or less
	logoff hold  -  Saves searches for 30 min.  Use ds to see searches

	logoff   - Use if you will be inactive for more than 30 seconds
	save temp  - Saves up to 7 days.  Execute with exs <search name>


